Tabitha Reed
(480) 776-7671∙ tlreedbyu@gmail.com ∙ www.linkedin.com/in/tabitha-reed-a04422333

EDUCATION
Brigham Young University	Aug 2022- Dec 2027 
Bachelor of Science: Psychology	Provo, UT
Minor in Mathematics
· GPA 3.73
· Scholarships received at BYU
· Psychology background

EXPERIENCE
Alpine Spinal Rehab- Chiropractic Office	Oct 2024-Present
Office Manager	Provo, UT
· Manages an office of 20 employees to maintain effective treatment for every patient
· Coordinates with insurance companies to ensure a steady income flow to the office
· Reports x-ray findings to clients with an effective turnover rate of 80%, resulting in a consistent incoming of patients to the facility

City of Mesa- Aquatics Complex	April 2021-Aug 2023
Assistant Manager, Dive Coach, Swim Instructor	Mesa, Arizona
· Facilitated lifeguard efficiency and training in-services weekly
· Coordinated 95 swim lesson schedules every week, evaluated employees, handled customer service issues, and maintained an effective facility
·  Planned and led the dive team and swim lessons Monday-Thursday mornings.

Platt Family	July 2022-May 2023
Nanny	Provo, UT
· Assisted in childcare by watching over a family of 6 children, and ensuring that necessary chores and schoolwork are accomplished daily
· Dealt with behavioral issues, including violent outbursts, autism related shutdowns, ADHD focusing problems, and depression symptoms in the children
· Maintained the cleanliness of the house

VOLUNTEER EXPERIENCE
Church of Jesus Christ of Latter-day Saints	Aug 2023-Sep 2024
Full-Time Representative	Columbus, OH
· Provided translation services for Nepali immigrants in legal, home, and work settings
· Volunteered in a teaching capacity to share about the gospel of Jesus Christ.
· Dedicated 10 hours weekly to community service not in connection to the church

SKILLS/INTERESTS/ACHIEVEMENTS/ABILITIES
· Native English, Intermediate Nepali, Beginning French, Fluent American Sign Language
· Customer Service Skills
· Organizational Skills and Detail Awareness
· Leadership Experience
· Wood Scholar, and Presidential Award
· Interests in reading psychology books and learning languages 
